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Microsoft Office Specialist certification

Over one billion people across 140 countries and
107 languages use Microsoft Office.'

Microsoft Office Specialist (MOS) is the only certification program backed by
Microsoft that validates skills in Microsoft Office applications, including Word®,
Excel®, PowerPoint®, and Outlook®. Certifications are available for Microsoft
Offlgg 3§5 Apps and Microsoft 2019. Cahd|dates who Fa.ke gnd pass MOS . updates of Microsoft Office. But it also
c.ertlﬂ.ca"uon are empowered to sTcand out in the competitive job market, while demonstrates to your current or future
simplifying daily tasks and fostering career growth. employer that you have the ambition for
continuous learning and education.”

“MOS certification demonstrates that
you're staying current with the latest

With multiple certification levels, MOS certification allows individuals to validate Beth Chernof
their skills and progress toward their goals. Vice President of Client Engagement of OfficePro, Inc.

Microsoft Office Specialist Microsoft Office Specialist Microsoft Office Specialist

Associate Exams: Expert Exams: Role-Based Exams:
« Word Associate « Word Expert - Excel for Accounting Associate
- Excel Associate - Excel Expert - Excel for Business Finance Associate

- PowerPoint Associate
» Outlook Associate

To learn more,
scan the QR code:
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Why Microsoft Office Specialist

certification? Microsoft

TOP SOFTWARE SKILLS
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Microsoft Excel Al amp|ifies the ﬂeed for

_ ~ Microsoft Office skills
‘ Microsoft Office :

— Microsoft Copilot and similar Al tools

boost productivity, but foundational
Microsoft Powerpoint Microsoft Office skills remain essential

_ to direct and maximize these
. Microsoft Outlook | | | technologies. Skilled users remain
_ | at the center of innovation.
‘ Mlcrosoft Word
SQL (Programmlng Language) 1

Python (Programmmg Language)

. Frequency in Profiles i i — 5 : Byeong-wook Lee,

Manager, Ediya Coffee Corp., South Korea

“We can strongly say that Microsoft
Office Specialist certification boosted
productivity and efficiency at work.”

Spreadsheets

. Frequency in Job Postings

Lightcast™. (2025). Job Posting Analytics United States. Retrieved from https://lightcast.io/. E m powe rS | nd |V|d u a | S
employers, and education

* 91% of hiring managers consider

Learn, Practice, Certify, and Advance o 19 A
certification a criterion for hiring.

Certiport's provides a full pathway for MOS certification success, including leading .
courseware, learning products, and state-of-the-art practice tests. Regardless of * 85% of supervisors report that
industry, it provides resources for educators and employers to increase Microsoft certified employees are more

Office skills and empowers individuals to take and pass MOS certification. productive .a.nd raequwe
less supervision.

* 82% gained confidence to explore
and pursue new job opportunities.?

Interested in additional information?

Contact your Certiport Representative or visit www.certiport.com/mos.
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